Candidate summary
	Candidate
	

	Role
	

	Client
	

	Prepared by
	

	Date
	

	Recommendation
What you recommend, and why
In two or three sentences
	

	Current role
Employer · job title · how long
What they run day to day
	

	Against the brief
Each must-have · the evidence
Confirmed, or the candidate's word
	

	Track record
Results they can show, with numbers
	

	Why this role
Why they're looking · why this one
	

	Pay
Current package · expectations
	

	Notice & start date
Notice period · earliest start
When they can interview
	

	Location & travel
Where they live · how they'd get there
Relocation
	

	Right to work
Sponsorship needed or not
	

	Other processes
Where else they're interviewing
What stage, and any offers
	

	Not yet confirmed
What still needs checking, and how
	

	Next step
What should happen next, and by when
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