	AGM agenda

	DATE & TIME

	

	MEETING DETAILS   place or video link · chair · secretary

	

	NOTICE   date sent · clear days · quorum

	

	OPENING   welcome · apologies & proxies · quorum · last AGM's minutes

	

	REPORTS   chair · treasurer & accounts · examiner or auditor

	

	RESOLUTIONS & APPOINTMENTS   worded as in the notice · ordinary or special

	

	ELECTIONS   officers · committee or trustees · who is standing

	

	MEMBERS' QUESTIONS & ANY OTHER BUSINESS   for discussion, not decisions

	

	CLOSE   date of next AGM · time closed
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